
EFF Location Information: 
Below is a list of each Land Office, location, and point of contact with phone
numbers. Check the box next to the Land Office that you are working with. 

If you are not a part of a fire department, put N/A. 

Land Office Location Point of Contact  POC Phone # 
CLO: Air Operations Helena Chelly Bickler (406)458-3500

CLO: Bozeman Unit Bozeman Katie Baret (406)586-5243

CLO: Dillon Unit Dillon Jennifer McKay (406)683-6305

CLO: Helena Unit Helena Jennifer Coulter (406)212-6673
CLO: Conrad Unit Conrad Jennifer Coulter (406)212-6673
Eastern Land Office Miles City Sarin Hoppe (406)232-2034

Fire Protection Bureau Missoula Megan Fields (406)542-4250

Forestry Division Office Missoula Megan Fields (406)542-4250

Northeastern Land Office Lewistown Shannon Ruckman (406)538-7789

Northwestern Land Office Kalispell Megan Melville (406)751-2249
NWLO:  Kalispell Unit Kalispell Ken Hendrix (406)751-2393

NWLO:  Libby Unit Libby Tammy Lauer (406)283-3525

NWLO:  Plains Unit Plains Colette Morgan (406)826-4720

NWLO:  Stillwater Unit Stillwater Colleen Ness (406)881-2661

NWLO:  Swan Unit Swan Debra Selhost (406)754-2301

Southern Land Office Billings Kristi Brown (406)247-4409

Southwestern Land Office Missoula Kylee Day  (406)542-4249

SWLO:  Anaconda Unit Anaconda Keriann Orrino (406)563-6078

SWLO:  Clearwater Unit Clearwater Candice Hall (406)244-2380

SWLO:  Hamilton Unit Hamilton Carla Fox (406)499-5106

SWLO:  Missoula Unit Missoula Tam Do (406)542-5813

EFF Name:  ____________________________________ 
    (First Name)      (Middle Initial)         (Last Name)  

Land Office Contact: ________________________________

2026 EFF Hiring Packet 
Forms and Policies  

VFD / RFD :  __________________________________











































MT Per Diem meal rates (flat rates, receipts not required): 

Montana DNRC Emergency Firefighter (EFF) 
Information Sheet 

HIRING 
The State of Montana DNRC hires casuals, or temporary employees, as state EFFs. They are not federal ADs. All hiring paperwork is 
normally completed and submitted to DNRC payroll in Helena prior to an incident. While EFFs are considered Short Term Workers, 
they are not held to the 90-working day threshold. 
• Workers Compensation Insurance: EFFs are covered under MT Workers Compensation Insurance (MT State Fund: 1-800-332- 

6102, team 6). See Report of Incident and reporting instructions under Fire Finance Information and Forms at: 
https://dnrc.mt.gov/Forestry/Wildfire/forms-information. 

• Taxes & Benefits: State and federal taxes are deducted from EFF gross earnings and state unemployment insurance is paid by the 
state. (Social Security taxes are not deducted from EFF earnings). EFFs are not entitled to sick or annual leave and are not required 
to participate in the state retirement plan unless already enrolled or work more than 960 hours per year. 

• Entitlements: If incident commissary is available, EFFs are granted commissary privileges on a cash only basis. EFFs earn overtime 
for any hours worked beyond 8 hours in a day and beyond 40 hours in a week. Though time is kept on the OF-288, overtime does 
not need to be computed on an incident; it will be figured when EFF time reports are processed by the DNRC Payroll. EFFs are not 
entitled to hazard pay or any other pay differentials unless they are specially trained and are working in the OU3 asbestos area. 
EFFs are eligible for two compensated R&R days immediately upon return home from a 14-day assignment at the discretion of the 
hiring office. If the IC feels it is warranted, R&R may be provided by the incident prior to demobilization and return travel. 

• Pay Rates: EFF pay rates are determined by the nature of the work assigned. See the current year DNRC EFF Pay Plan & Position 
Matrix for pay rates. Additional EFF information is provided in the MT Incident Business Operating Guidelines for Firefighting 
Resources. Both documents can be found at:  https://dnrc.mt.gov/Forestry/Wildfire/forms-information  
 

TRAVEL 
While in travel status, meals or lodging expenses may be paid out of pocket. Reimbursement for such expenses will be in accordance 
with State of Montana travel policies and state per diem rates. Montana travel and per diem meal rates (in state or out of state, as 
applicable) always apply, regardless of host agency or location of incident. Lodging reimbursement rates are generally at the current 
federal lodging rate. Lodging receipts must be submitted. Requests for reimbursement of travel expenses must be documented on a 
DNRC Travel Expense Voucher and submitted to the hiring unit. Montana travel and per diem policies and forms can be found at the 
following website: https://dnrc.mt.gov/Forestry/Wildfire/forms-information.  
 

 
In state: Breakfast $ 11.20 Out of state: Breakfast $16.00 

 Lunch $ 13.30  Lunch: $19.00 
 Dinner $ 19.60  Dinner: $28.00 
  $ 44.10 per day   $63.00 per day 
Higher meal rates may be available in-state for suppression personnel, please contact your hiring office for more information or see 
Chapter 310 of the DNRC 300-Incident Business Management Manual located at: https://dnrc.mt.gov/Forestry/Wildfire/forms-
information. 
 

VEHICLE USE 
The dispatch office should arrange for travel to and from the incident. Prior authorization is required for use of a personal vehicle.  The 
State of Montana Personal Vehicle Use Authorization Form must be completed on the T&E system and approved by an authorized 
agency official. If approved to use a personal vehicle for transportation, the EFF will be reimbursed for mileage at the state mileage rate. 
This request for reimbursement should be documented on a Travel Expense Voucher.  

 

HIRING UNIT CONTACT INFORMATION (Land Office or Unit Office) 

Address:    Phone:    
 

   Contacts:    
 

DNRC hiring official: Attach blank Report of Incident form and reporting instructions to this form; give to each EFF at time of hire. 
EFF: Carry this form and a copy with you on incident assignments.  

Rev. 2/2026 Final 

***PAYMENT DOCUMENTS*** 
MT DNRC is the only payment agency for EFFs. ALL PAYMENTS FOR EFFS ARE PROCESSED THROUGH THE  
DNRC HIRING UNIT OFFICE. The crew representative (or individual) must bring the original payment documents back to the 
hiring unit for processing. 

https://dnrc.mt.gov/Forestry/Wildfire/forms-information
https://dnrc.mt.gov/Forestry/Wildfire/forms-information
https://dnrc.mt.gov/Forestry/Wildfire/forms-information.
https://dnrc.mt.gov/Forestry/Wildfire/forms-information
https://dnrc.mt.gov/Forestry/Wildfire/forms-information


STATE EMPLOYEE TRAVEL INFORMATION    
 

Per Diem Rates Effective 10/1/25 through 9/30/26 
 

Day Shift Night Shift* In-State Out-of-State Foreign 
Morning Meal 

12:01am-10:00am 
Early Morning Meal 

3:01am-Noon  
$11.20 $16.00 Varies 

Midday Meal 
10:01am-3:00pm 

Mid-night Meal 
10:01pm-3:00am 

$13.30 $19.00 Varies 

Evening Meal 
3:01pm-Midnight 

Evening Meal 
12:01pm-10:00pm 

$19.60 $28.00 Varies 

Maximum Total per Day $44.10 $63.00 Varies 
*Only employees designated by an agency to work night-shifts will fall under the night-shift time range. Night-shift hours 

apply when a majority of an employee’s work hours are between 7:00 p.m. and 6:00 a.m. 
 

Must be in travel status–at least 15 miles away from your headquarters or work site for the day–for MORE THAN 3 
hours (a minimum of one minute over three hours) during the mealtime range to qualify for that meal allowance. You 
must count your minutes and be VERY SPECIFIC about recording the start and finish of your travel shift. This means, 
leave no later than 6:59 am for a morning meal, and do not return any earlier than 6:02 pm for the evening meal. 
 
References:  2-18-501, 2-18-502, MCA; Employee Travel Policy; GSA website for Out-of-State and US Department of State 
website  for Foreign meals at standard rate. 
 
Per HB 13 and MCA 2-18-501 Montana does not recognize the $5 incidental charge as a reimbursable expense when 
submitting receipts for out-of-state meals. The maximum daily allowable reimbursement for out-of-state meals is $63. 
________________________________________________________________________________________ 

Lodging Rates Effective 10/1/25 through 9/30/26 

In- and Out-of-State Rates Foreign Lodging Rates 
Standard Rate $110 See US Department of State 

website for rates High-Cost Rate* See GSA website  for rates 
*The following counties are considered high-cost and vary in their allowed standard rate: Flathead, Gallatin, Park, Lewis 
and Clark, and Missoula.   
 

Rates exceeding either standard or high-cost rates require preapproval.   
References:  2-18-501, MCA; Employee Travel Policy 
__________________________________________________________________________________________ 

Personal Vehicle Mileage Reimbursements Effective 1/1/26 through 12/31/26   
 

 Rate per Mile Notes 
Standard Rate 34.9 cents No maximum mileage per month 

High Rate* 72.5 cents 0<=1000 miles per month 
Low Rate* 69.5 cents >1000 miles per month 

*Must meet certain requirements to qualify for high/low rates.   
 

References:  2-18-503, MCA; Employee Travel Policy 
__________________________________________________________________________________________   

Preapproval by department director or designee is required for:   
▪ Out-of-State Travel  ▪ Lodging at Actual Cost  ▪ Personal Vehicle Usage  ▪ Foreign Travel 

 

All travel reimbursements, excluding the Montana University System (MUS), are to be issued through the state payroll 
system. Travel Help Desk does not approve or process travel documents. 

Questions about travel?  Email: travelhelpdesk@mt.gov    
 












