
Montana DNRC Combined Emergency Personnel & Equipment  
Fillable Shift Ticket instructions for Apple Devices 

 
Download the PDF Version of the combined shift ticket. 
 
Use an application from your App store that allows you to fill and sign PDF forms.  There are several free 
apps from the Apple App Store and Google play. 
 
Alternatively, you can open the PDF file on an Apple device in the Books app on Apple.  Books will allow 
you to open the app, fill in the blanks that need to be filled in on the sheet and also allow you to use 
your finger to sign the document at the bottom. 
 
 

 
Tap in the blanks and fill them out using the keypad. 



 
Click the pen icon in the upper right side to open annotation tools. 
 

 
Zoom the appropriate signature field you wish to sign and use the pen in the annotations tool bar. 
Select BLUE for your ink color.  You can also sign using your finger. 

 
 
 
 
 
 



 
Email (or Airdrop if you both have Apple devices) your completed and signed copy to your Supervisor. 
Your Supervisor should be able to open the shift ticket in their pdf App, and Sign/Approve. 

 

The Supervisor can then turn it in or send to Finance from their device. 


