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Conservation District Accounting, Budgeting &

Levies

Department of Administration’s Role

7-6-611 MCA - Role of Department of Administration

(1) The Department of Administration shall prescribe for all local governments:
(a) general methods and details of accounting in accordance with generally
accepted accounting principles as provided in 2-7-504;
(b) uniform internal and interim reporting systems as part of
the uniform reporting systems provided for in 2-7-503;
(c) the form of the annual financial report as provided in 2-7-503;
(d) general methods and details of accounting for the
annual financial report as provided in 2-7-513.

(2) Local governments shall file with the DOA:
(a) an annual financial report within 6 months of the fiscal year-end; and,
(b) an audit report within 12 months of the end of the audited
period if revenues exceed $750,000.

Timelines and Dates to Remember

Assessment subject to 15-10-420 MCA

» The supervisors of the district shall on or before the first Monday in July, provide an estimate in writing of the amount of
money to be raised by assessment which is needed for the fiscal year. The mill levy determination should be provided to the
County in August.

Budget — Passed by the County by the later of:
» The first Thursday in September after first Tuesday or 30 days after receipt of Certified Taxable Value.
» County Clerk & Recorder certifies levies to the Dept of Revenue on the following Monday.

Annual Financial Report and filing fee form:
» 6 months after end of the fiscal year;
» June 30 fiscal year-end date is due December 31
» December 31 fiscal year-end date is due June 30

Audits
» Federal (Single) Audits are due to LGS by March 31.
» Non-Federal Audits due to LGS by June 30.

Corrective Action Plans for Audit Findings
« If not submitted with the audit - 30 days after receipt of the audit
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Conservation District Accounting, Budgeting & 3/31/2022
Levies

The Local Government http://sfsd.mt.gov/LGSB
Services Bureau website:

 For technical assistance and
contact information

» Templates:
» Annual Financial Report
 Mill Levy Determination
Form
» Permissive Medical Levy
Form

» Special Purpose District
Budget and Cash
Reconciliation Template

* Links to Training Webinars

5
BARS Chart of Accounts
* The BARS Chart of Accounts is the framework of governmental
accounting systems
* |t is the uniform system for Local Governments in Montana.
* Provides information needed for administrative & reporting purposes;
« Offers flexibility to select accounts as entity size and management dictates; and
* Allows for comparisons of financial information.
v" Fund numbers are 4 digits
v' Balance sheet, revenue & expenditure/expense accounts are 6 digits
v" Object codes to further classify expenditures/expenses are 3 digits
» Chart of Accounts & BARS Updates are located on the LGS website
* http://sfsd.mt.gov/LGSB/Accounting-Annual-Financial
6
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021 Certified Taxable Valuation Information

3/31/2022

7
e Used to ¢ By the ¢ |s a latin ¢ Based on
calculate ad certified term meaning Value
valorem taxable “thousandth”
property valuation to (1/1,000)
taxes generate tax
revenue
8
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Conservation District Accounting, Budgeting &

Levies

3/31/2022

B TYPES OF MILL LEVIES FOR
)b’ CONSERVATION DISTRICTS

Non-Voted Regular&
Special Assessment

15-10-420, MCA and 76-15-515
MCA, and 76-15-516(3) MCA

Mills authorized to be levied
without a vote

» Unrestricted

» Determined annually by

Voted/Special Administrative
Assessment
15-10-425, MCA and 76-15-531, MCA

Must adopt resolution to place question
on ballot

» Restricted by purpose and not
subject to 15-10-420

» Non-mill-levy revenue question;
1) the specific purpose

Permissive

Mills authorized to be levied without
a vote and not subject to 15-10-420

» Restricted by purpose

» Examples, 15-10-420(9)(a)(i)
through (iv), MCA;

completing the Determination

of Tax Revenues and Mill Levy 2) the rate of the assessment * judgment levy
Limitation form 3) the'a.mount of monf-:-y * levy to repay protested
anticipated to be raised by the taxes
» Funding source for statutes assessment * emergency levy
that say “Subject to 15-10- e group benefit levy

420..”

% /

Terms used in the mill levy determination form:

| AdVeomTexRevews

e Property Tax Revenue collected on real, personal, mobile
homes, centrally assessed

| A vatorem Tax Revenue actualy assessed |

® The amount of tax revenue that was assessed as calculated
by the mill levy determination form

(jgaa . |

e Provided by the Department of Revenue around the first
Monday in August. This is the valuation of property within a
selected taxing authority necessary to calculate the mill levies.

|| MewyTwblePropery |

e New property added to the tax rolls for the year. This will
generate “new” tax revenue for the district.

10
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Conservation District Accounting, Budgeting & 3/31/2022
Levies

Terms used when calculating the mill levy cont.

[ Current Year Authorized Levy
J

e The amount of mills you can levy in the year to generate the current year
calculated ad valorem tax revenue. This does not include voted or
permissive mills

L Value per Mill

e This is the amount of revenue that will be generated per mill.
It is calculated by dividing the Certified Taxable Valuation by
1,000 (or moving the decimal place three places to the left).

L Carry-forward mills |

e The Mills that were authorized to be levied in the prior year but were not
levied. They can be levied in a subsequent year if the current year amount
that was actually assessed was used on the mill levy determination form.

11
Documents you will need to
complete the mill levy
determination form:
QOCertified Taxable Valuation Information from : iou can find the Current Fiscal
ear and Prior Year’s Mill Levy
Department of Revenue Determination forms on the
LGSB website.
UPrior year’s Levy Determination Form '
UCurrent year Levy Determination Form '
—.
12
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Conservation District Accounting, Budgeting &

Levies

Use 2027 Certified
Taxable Valuations
to complete
FY20221 evy Comp
form

DOR-Certified Taxable Valuation Information

(usually received first week in August)

MONTANA MONTANA
Department of Form AB-72T
REVENUE Rew. 7-21

2021 Certified Taxable Valuation Information
_

Certified values are now available online at property.mt.gov/cov

2021 Total Market Value®

2021 Total Taxable Value®.

2021 Taxable Value of Newly Taxable Property.

2021 Taxable Value less Incremental Taxable Value®

2021 Taxable Value of Net and Gross Proceeds”
(Class 1 and Class 2), B3

npwNE

6. TIF Districts
Taxincrement Current Taxable Base Taxable Incremental
District Name Value® Value Value

Total Incremental Value _$
Date 7/29/2021

Preparer Jane Doe

*Market value does not include class 1 and class 2 value
*Taxable value iscalculated after abatements have been applied

*This value is the taxable value less total incremental value of all tax increment financing districts
“The taxable value of class 1 and class 2 is included in the taxable value totals

For Information Purposes Only
2021 taxable value of centrally assessed property havinga market value of $1 million or more, which has
to adi pin compliance with 15-10-202(2), MCA.

I Value Included in "newly taxable” property s
11, Total value exclusive of "newly taxable” property S
Note

Special district resolutions must bedelivered tathe department by the first Thursday after the first Tuesday
in September, 09/09/2021, or within 30 calendar days after the date on this form 7-11-1025(8), MCA.

The county clerk and recorder must provide mill levies for each taxing jurisdiction to the department, by the
second Monday in September, 09/13/2021, or within 30 calendar days after the date on this form 15-10-
305(1)(a), MCA.

The amount
one mill
generates:

2021
Certified
Taxable

Valuation
of
$8,000,000
divided by
1,000 =
$8,000

The taxable value per mill = 20XX Taxable Value less (TIF’s)
| Incremental Taxable Value / 1000

13

3/31/2022

Montana Certified Values

WEBSITE: http://svc.mt.gov/dor/property/covi

Comparison

County

Levies

ana Certified Values

2021 Market Values

Value (in billions)

Market valu

d county and comparable counties

Soil
» Somewhere County & Property Type Market Value | Taxable Value
mp 20 v [Special Mobite 50 50
Year » Soil - Manufactured Homes | S0 $0
Personal Property S0 30
Download CSV Real Property ) $8,641,051
Centrally Assessed $0 $1,507,007
Select a county, year and taxing jurisdiction to view total market and taxable property values within the selected
taxing authority. On a touchscreen you can navigate between taxing jurisdictions by swiping left and right on the Net & Gross Proceeds | NA $0
toble. Total 0 $10,148,058
*The sum of all property types may not add up to the Total due to corrections, revisions and rounding. For some Other Information
gihn;vg'\fnons, the total value may not be divided into all property types. In these cases, only the total value will be Nowly Taxablo ‘ NA ‘ 3525
TIF Increment [na [s0

More information on the certification of values process can be found on the Department of Revenue website.

14
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Determination of Tax Revenue and Mill Levy Limitations

Section 15-10-420, MCA

Current
e FYE June 30, 2022

Year’s Form

Somewhere Conservation District

Reference
Line
[E)

form Line 17)

Enter Ad valorem tax revenue ACTUALLY assessed in the prior year (from Prior Year's

= cos TASTEE THET

@ Subtract: Ad valorem tax revenue ACTUALLY assessed in the prior year for Class 1 an

Bromerey, (net and gross procesds) (from PrIor Y ears form Line 201 (snter as negative .
@ Adiusted ad vatorem tax revenue
=M@ (3 A . .
Enter Line 3 if

ENTERING TAXABLE VALUES

) Enter ‘Total Taxable Value' - from Department of Revenue Cortificd Taxablc Valuation

mpiet .
inswucteay

Enter Line 1 — Ad

Valorem Tax Revenue

Actually Assessed in

the prior year from

as.008 Line 17 of Prior Year’s
D Form

applicable - Net &

Intormation form. tine # 3 s s.000.000| s 8.000.000
® Subtract: “Total Inoremental Vaiue® of ail tax inorement fimancing districts (TIF Districts) -
o Beparmant ot Revarus Certied Taxsbie Valuation nformiation form. e %5 . Gross Proceeds -
@ Taxable value per mill (sfter ajustmant for removal of TIE par mill neremental distrct from prior year’s
e e 8.000.000 )
1) Subtract: “Total Value of Newly Taxable Froperty’ - from Department of Revenue Cortificd form Line 20
Taxante Valuation Infarmation. form Iine # 3 (anter a5 hegetse) 210,000
) Subtract: “Taxable Value of Net and Gross Proceeds, (Glass 1 & 2 proparties)’ - fram
Depamment of Revente Geniricd Taxasle Valuation information form. ine & 5
(enter as negative) s Enter LIneS 5 6 8 &
L Oy Adissted Taxabie valtue per min . 790000
. 9 from the DOR
LS., CURRENT YEAR calculsted milllovy e Certified Taxable
. Valuation
LB CURRENT YEAR calculated adt valorem tax revenus
s 8,580
[ an Enter total number of carry forward mills from prior year (from Prior Year's form Line 22) o Enter Line 13 — Total
o e PP number of carry-
—abPan )
forward mills from
LU, Totat current year suthorized ad vatorem tax revenus sssessment . P L
CURRENTYEAR ACTUALLY LEVIEDIASSESSED * prioryear from Line
o I ctuctas the mumbar of carry forward ‘ ‘ 22 from Prior Year’s
ills. acxually Imposed per the final approved current year budget document. Do Not
include voted or permissve mills imposed in the current year.) 682 | | Form
_T,  Tetalan valorem tax revenue astually assessed in surrent yaar m.
RECAPITULATION OF ACTUAL: Enter Line 16 — the
19 ey Advatoram ax revenus actuatly assessed . osss total number of mills
(19) Ad walorem tax revenue actually assessed for newly taxable property s 1.222 that W|I| be leVied in
@0 Ad valorem tax revenue actually assessed for Glass 1 & 2 properties (net-gross proceeds) . )
s

(@1 N
1oy + P8y« 20y Total ad valorem tax revenue actually assessed in current year
Total carry forward mills that may be levied in 2 subsequent year

(@2)
—an ae 0

(Number should be equal to or greater than zero. A (negative) number Indicates an over

the current year.

15

The Determination Form - part 1

(e
= [+ (2)+13)

51

5

[
=151+ (8]
[t}

(1]

o)
=(T1+(81+(31

oan
=14)¢ (1)

12)
= (Thalt

Determination of Tax Revenue and Mill Levy Limit
Section 15-10-420, MCA
Aggregate of all Funds
FYE June 30, 2022
Somewhere in MT Conservation District

Enter Ad valorem tax revenue A
(from Prior Year's form Line 17)

Add: Current year inflation adjustment @ 0.933
Subtract: Ad valorem tan revenue 2

ations

Enter amounts in
sellow cells

ACTUALLY assessed in the prior year for
Class 1and 2 property. [net and gross proceeds) [from Prior ¥ear's form Line 20

Adjusted ad valorem tax revenue

ENTERING TAXABIF VAILUES
Enter "Total Tanable Value™ - from Department of Revenue Sendied Fanable
Wakeation information form

e ®2

ct: "Total Incremental Value® of all tax increment financing distriots (TIF
) - from Department of Revenue Certiiad Favable Valiation fnfarmatéion

(enter as negative)

Tanable value per mill (after adjustment for removal of TIF per mill incremental
district value)

Subuact: “Total Value of Newly Taxable Property” - from Department of Revenue
Lerded Favable Valkeation lnfarmation form_ line ¥ 3 (enter as negative)

Subuact: Taxable Value of Net and Gross Proceeds, (Class 1& 2 properties) -
from Department of Revenue Ledifed Fanable Valuation kiformatioa form_ line
a5

fenter as negative]

Adiusted Tazable value per mill

CURRENT YEAR calculated mill levy

CURRENT YEAR calculated ad valorem tan revenue

8,000,000

S 45,425

s 8,000.000

1

s (210,000)

s -
S 8,000.000
s (210.000)
s -

S 7.790.000
5.83
S 465,640

Line 1: prior year actual ad
valorem tax assessed

Line 4: is the adjusted ad

valorem tax revenue — takes into
account the inflation factor as

determined by DOR

Line 7: is the taxable value per

mill after adjusting for TIFs.

Line 10: the adjusted taxable

value per mill

Lines 11 & 12: the current year
calculated mill and associated
revenues generated by that mill

16
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Conservation District Accounting, Budgeting &

Levies

The Determination Form - part 2

CURRENT YEAR AUTHORIZED LEVY/ASSESSMENT

Enter votal number of carry forward mills from prior year (from Prior Year's form

13 Line 22)
4) N " - - - . .
dMsqz Vet sument year authorized mill levy, including Prior Years' cary farward mills
(15) -
M) Total current year authorized ad valorem tax revenue assessment
=T«

CURRENT YEAR ACTUALLY LEVIED/ASSESSED
Enter number of mills actually levied in current year

(16) [(Humber should equal tatal non-voted mills, which includes the number of cany
forward mills, actually imposed per the final approved current year budget

document. Do Not include vated or permissive mills imposed in the current year.) 583

[7[]‘7[]1 g Total ad valorem tan revenue aotually assessed in current sear
oM
RECAPITULATION OF ACTUAL:
(18 ad valorem t tuall d
o valorem tax revenue actually assesse
19) #d valorem tax revenue actually assessed for nely tanable property
0 #d valorem tax revenue actually assessed for Class 14 2 properties [net-gross
proceeds)
121 Total ad vals [3 tuall: d il t
e aizy  Totel ad valorem tas revenue actually assessed in current year
@ Total carry Forw ard mills that may be levied in a subsequent year
2m s Mumber should be equal to-ar greater than zero. & [negative) number indicares

an aver levy.)

5.83
s 46,640
$ 45416
s 1,224
$ -
$ 46,640
0.00

Line 13: carry forward mills, if
any from prior year

Line 14 & 15: authorized mills
plus any carry forward mills — the
total an entity may levy and the
associated revenue generated

Line 16 & 17: the number of mills
actually levied and ad valorem
revenues actually assessed

Lines 18 to 22: summary of
actual revenues assessed and

carry forward mills, if any

Permissive Mill Levies

These mill levies are restricted to a specific purpose
per 15-10-420(9)(a)(i) through (iv), MCA:

*judgment levy

Determination of Permissive Levy for Group Benefits

Section 1

5.10-420(9), MCA

FYE June 30, 20XX

*levy to repay taxes paid under protest

*emergency levy

*study commission levy

*group benefit levy

Not subject to 15-10-420 MCA.

This is a sample of the group benefit permissive mill
levy determination form from our website.

Entity Name:
IS"P Az ellow Cell Lipe /- BASE Year = Total Actual # of
nput in Yellow Cells Aeewcsl Annual Emploger Emplogees the
Contribution for Group Lacal
Benefits in BASE Year Auerage | Government
Konthly  Made Employer
Lipe 27 : Budgeting For = Emploger | Contributions
Total Husgetes Annual | Contribution|  to Group
Fiscal [ Emplayer Conuibution For per Benefits on
Year | Group Benefits Emplogee July 15t
m BASE Year a0
@ Budgeting For A0V
Tncrease from BASE Vear "
@) (Decreases will ba reported as zera)|  ¥DIV/0! o
Step B: Fisoal N
Year
El Certified Tazable Yaluation
Tazable Yalue less Incremental Tazable
&) Value
of General Fund
Tiep O G
Increase in
Calculation of: Emploger
e Contribution
(5) BASE Contribution ) from BASE
(6) Increase in Employer Contribution from BASE BASE C; Year
vear
oIV A0V
TAep D Must be deposited into Fund 2372
Fund #2372
Permissive Medical Leuy
Fund 2372
Fund 2372 Permissive Levy Total
clanze per L2009 SB 491, Section 4, kac | Fiscal | & of Mills Allowed to Levy Value Per | Generated Taz
i Year | (Not Subject to 15-10-420) Wil Revenue
Choice 81
. '
@ PER seo. 4. Gh 412, L2009 - {1 ;| 0 EDIvID $0.00 DIV
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Conservation District Accounting, Budgeting &

Levies

PERMISSIVE Group Benefits LEVY MCA 15-10-420(9)(a)(vi)

» Permissive Group Benefits (Medical) Levy is authorized to be levied without a taxpayer vote.

» Restricted by purpose and use — this levy covers the increase in the employer’s contribution for
medical and life insurance that is in excess of the base contribution of contributions for group
benefits(medical and life) excluded under 2-9-212 or 2-18-703 MCA.

+ Per 2-9-212 MCA - “Group benefits” means group hospitalization, health, medical, surgical, life and other similar
and related group benefits provided to officers and employees of political subdivisions, including flexible spending
account benefits and payments in lieu of group benefits. -poes not cover property, liaviiity & casualty

* Applies only to the contributions made for employees and officers paid by governmental funds.
Only the portion of benefits paid from a governmental fund can be used.

* Only include positions for those employees actually-employed on July 1st. (You can budget for
vacant positions. However, you can only calculate the permissive levy for filled positions).

* Must be calculated each year after the BASE year has been established.

19

Permissive Medical Levy Base Year

Established per MCA 2-18-703(4)(c)

BASE YEAR is established when
the entity starts making
contributions from July 1st and
immediately proceeds the next year
with the first permissive medical
levy.

BASE YEAR is FY 2000 if:

Contributions were made for
group benefits beginning July 1,
1999 (FY 2000) AND levies
permissive medical mills in FY
2002 or after

™
<
x
Ll
=
s
O

CRITERIA 1

Once the BASE YEAR is
established it is permanent,
whether there is a break in
permissive levying in subsequent
years or not. Always use the same
BASE year going forward.

BASE YEAR is first year entity
makes contributions from July 1st
& levies permissive medical mills
that next year, that is the
established base year.

AN
<
x
LLl
E
4
O

CRITERIA 4

20
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Conservation District Accounting, Budgeting &

Levies

PERMISSIVE Group Benefits LEVY MCA 15-10-420(9)(a)(vi)

Click on links
below
0 view

[y

Instructions

B

Instructions
3L
Instructions

3
Instructions

5
Instructions
6]
Instructions

o

Instruction

Instructions

[Stena:
Input in Yellow Cells

Line 1: BASE Year = Total Actual
Annual Employer Contribution for
Group Benefits in BASE Year

Line #2: Total Budgeted Annual

Average
Monthly
Employer
s

Actual # of
Employees the
Local Government
Made Employer
Contributions to

PER sec. 4, Ch 412, 12009 - {1)(b)

Fiscal Employer C For Group Group Benefits on
Year Benefits for filled positions per Employee July 1st
(W} BASE Year| #DIVIO!
(2) Budgeting For| #DIVio!
[ Increase from BASE Year|
3 (Decreases will be reported as zero)|  #DIVIO! o
[stenE: Fiscal
0
Year
R Certified Taxable Valuation
@ Taxable Value less Incremental Taxable Value|
of General Fund
[stenC: Increase in
Employer
[Calculation of: Contribution
{5) from BASE
(5) BASE Contribution X BASE Contribution Year
(6) Increase in Employer Contribution from BASE Year
#DIVio! #DIVio!
Step D: Must be deposited into Fund 2372
Fund #2372
Permissive Medical Levy
Fund 2372 Permissive Levy Fund 2372
Fiscal # of Mills Allowed to Levy Total Generated
Transition clause per L2009 SB 491, Section 4, has Year (Not Subject to 15-10-420) Value Per Mill Tax Revenue
m Choice #1) #DIVI0! $0.00 #DIVI0!

Revised 7/2019

4= Input highlighted BASE

-

Year information and the
current year yellow
cells.

*Important:

To qualify — an employee
must be hired and
working on July 1st.

If a position is vacant on
July 18t - you can’t
permissively levy for
that position until the
next fiscal year.

21

PERMISSIVE Group Benefits LEVY MCA 15-10-420(9)(a)(vi)

RECAP:

* Once established - the base year does .
not change.

* You may levy only for employees that are .
actually employed on July 1st,

Permissive Medical Levy is listed

separately on the tax bills.

The tax revenues collected are restricted

for health insurance benefits as defined
by Montana Statute 2-9-212.

* A Public Hearing must be held every year

* The Levy should be approved by the
board after the public hearing

» Listed separate from the aggregate levy
when certifying levies to County.

22
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Conservation District Accounting, Budgeting &
Levies

Budget & Cash Reconcilie

Fiscal Year Budget and Budget-to-Actual
July 1, 20xx - June 30, 20xx

Special Purpose District:

FISCAL YEAR 20xx MONTHLY CASH RECONCILIATIONS

200

mmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm

g
i

e
5
e
5
=
e
=
=
s
5

" lslslslelelelelele

Expenses:

i

23

Conservations
Districts
aren’t

required to
submit a
budget to
DOA

Prepare a budget for
the following reasons:

* The budget allows you to
determine how much money is
available to operate your district.

» Allows your taxpayers to know
what functions your entity
provides and how your entity is
functioning.

* [t contributes to the development
of future spending plans whether
it is for everyday operations or for
a capital improvement plan.

24
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Conservation District Accounting, Budgeting &

Levies

Annual Financial Repc

DEPARTMENT ERHM

Special Purposs District
o

Fiscal Year Budget and Budget-to-Actual

Totat
BARS July 1, 20xx - June 30, 20xx
acers '
pecial Purpose 2
= it "
0 the Ending Gash Bl 07 T TEST 17T ST 300 | e cash wil ek it
2 &
@ BNRRA $ - $
PO PRORYEAN  PRORYEAN  CURNENTYEAR  CUMGNTYEAR  CURRENTYEAR
bupcer Actuais suser Actus biFERence: _suboer Nores:
@ e 0 s
rersntraran
Federal L ol Feder reche
) X eived fiom Federalor St
s
s -
+
sosttts e T TS
) "m0t 1eceived fom hate agen
N
= TOTALREVENUES: S - s - s - = 50.00
i
(6) 33FXXX (List)
s
i —
7)) 34HHRE ch $
o
) oot e
5
3 Debt Servic
Trarest. Tl =
0 755 e e o [ 2
ToTAL s - S - S - S - S
oo Total Cash Receipts (fotal 3 3 3
Differe Revenues | | | | | | | | |
cu
(1) #XXXXR Cur s Expenses: $0.00 $0.00 $0.00 $0.00
{12) 9035 a0 +
{19 s 3 B G 1[G -
e e e
o Total Cash Disbursements Total Lines 11 thru 13} $ - $ $ Ending Cash Projected Actual Ending

25

Fiscal Year-End Checklist

A Year-end Checklist will assist in the review of assets, liabilities
and transactions.

Year-end Procedures Checklist could include the following:

Assets: Liabilities:
» Cash and Cash Equivalents Reconciliations * Short-term Payables
* Receivables/Taxes Receivables + Long-term Obligations

* Inventory at FYE . .
Other Considerations:

* Revenues - recognition

» Capital Assets

¢ Due from other governments
9 * Fund Balance/Net Position

* Determination of Audit

The checklist is a reminder of the steps necessary to complete year-end closing adjustments.

26
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Conservation District Accounting, Budgeting &
Levies

General Review

Basic accounting:
* Asset accounts = debit balance

» Liability accounts = credit balance

* Revenue accounts = credit balance
* Expenditure/Expense accounts = debit balance

v

* Deferred Inflows of Resources accounts = debit balance .

* All accounts should be reviewed.

Review the Balance Sheet/Trial Balance &
Revenue/Expenditure/Expense or Profit & Loss Reports

wrong type of balance,
investigate and correct.

» Deferred Outflows of Resources accounts = credit balance

If you see an account with the

* Exceptions include the contra
accounts and possibly the
investment earnings account if
there are significant fair value
adjustments.

27

Cash Reconciliation

» The Cash/Bank Reconciliation is the
process of comparing the transactions from
the accounting records against those

Month: June 2022

Somewhere County Conservation District

Somewhere County

Petty Cash

Notes: Date

Transaction: Debits Credits

Ending balance |

presented on the bank statements and

Balance forward

other records.

Beginning Balance:

eposit
» For example: Cash accounts may be ZEEi‘im
held at the County and in bank s
accounts eins“m
» 76-15-523, MCA allows the pest

District to ask for all or a portion of

the amount held by the County to

Trans

Beg Bal:  Amt.

6/10 500

1,500.00

2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00
2,000.00

Trans

BegBal  Amt.

500|

500)
500]
500)
500)
500)
500)
500]
500)
500)
500)
500)
500)
500]
500)

deposit in a bank or financial
institution.

Checking Acct. Ending Balance:

balance check:

2,000.00)
1,500.00[balance check:

500)
500.00

Balance on Statement 113,270.00
Outstanding checks 500.00
Deposits in Transit: 350.00

Trial balance
Outstanding checks
Deposits in transit

2,000)

Cash balance

500)

Ending Checking Acct Balan:

113,120.00

Ending balance

2,000

Ending balance

500]

» Compare the total receipts posted for the

Per Monthly

month to the total of bank/cash deposits.

Per SoftwareCash Report:

115,620.00|Bank Account

County

Difference:
should be zero

» Compare the total disbursements posted

0.00|Petty Cash

113,120.00)
2,000.00]
500.00

for the month to the total of claims, payroll
and electronic items.

Total Balance of all accounts:

115,620.00

28
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Conservation District Accounting, Budgeting &

Levies

the

Key
Input info

blue cells
formulas

Example of

Reconciliation
template
available on
LGSB website

into yellow cells,

Cash Reconciliation

FISCAL YEAR 2021 MONTHLY CASH RECONCILIATIONS

Jan 1, 2021 - Dec 31, 2021

Special Purpose District: Dry Plains Conservation District

$728,308.22 $707,001.96 $691,281.39 $693,617.19 $639,860.17 $829,467.81 $792,392.08 $756,114.00 $636,196.18 $641,287.02 $599,590.74 $918,068.15
TOTAL REVENUES: $4,817.49 $2,484.52 $700.90 $2,942.80 £$950,448.27
l: benefi #13.12169 #13,338.27 #16.763.57 $24.637.38 $13.156.14 +41.148. 14,005 68 $25.852.46 $38.047.32 $23,06163 $11.723.18 $22.380.07
Fizzed Costs [ 105 63 11154 12,334 15 #1.066.33 3,334 35 | 15,636 46 $6,754.0d 371 310226
ks $5,728.08 £4.98740 $70,845.24 32t '3.58 #14.281.72 $23052.72 | 12,005 56 8313 13,323 67 $6.140.71
#1,365.18 #1,322.72 $347.43 $2,724.42 | 47,364 26 $635.57 $673.80
$1258.08 $5.553.00 +6.183.24 | $6,170.00 $3.960.00 $1,666.21 107800
ints | $7,500.00 11412 $3.750.00 $10,675.00 $12,85152 $14,7113.50
Other Evpendituresifrpenses| | $5380.77 | [ $7.53389 | 4524330 [ #851053 | 121130 [_$582330] 34657118 $90.441.;
TOTAL DISBURSEMENTS: §25,723.75 $26,032.20 $89,644.37 $78,195.51 $42,584.44 $88,562.15 $49,575.86 $72,402.34 $52,853.27 $704,729.52

Difference: Revenues less Expenses: | 521305 25]]

1572057] [ s2.33580] [is53.75700)]

[s189,607 62 ] 37,075.73]

27508]|

[ssassa)] [ 4169528)] [s31847741] [sss:

[sza5.71875]

ENDING CASHBALANCE:  [$707.001.96 | [$6o1.28139] [seoaei7.10] [sezossoar

COUNTY/BANK/INVESTMENT
ACCOUNT CASH RECONCILIATIO!

fash balances held at County:
Checking account balances:

372630872 | [370700196| [ 63126133 [ #633ETEE

sa20467.81| [$792.392.08] [s756.110.00

363386017 | [8629467.61] (875239208

se86,196.18 | [$6a1.287.02| [ssevse0.7a| [soamoesas| [so7s.c0607

375619.00| [ 968519616 [#64128702] [$59353074| [I9BOBETS
$50,000.00

Savings account balance:

alances:

rmation

Transke

[eziseze) [GEmos) [ | [@sswsrer)

[ Deposits|
hding oheoks - enie 3z negae:

37,075 73]

36, 276.06]

contain

865,517 62) 841595 28] (3,014 78

$974.026.97

FYENDING

[34.074.18]

Total Cash Account Balances:

¢

5

00

=

BALANCE CHECK: Monthly Ending|
Cash {beginning cash plus revenues|
less expenses) compared to tatal
cashaccounts:

50.00 52,335.80 50.00

50.00

527.00

29

Budget, Budget vs. Actual, and Cash

Reconciliation Template

RS

TR,

Oz pchises
b e Prrcoafhsez
Churbipe-dwesbpares]

TOTALDSBE:
LTS ———

FoRGCs BN

coumypv ST

‘sh balanoes heldatCounty,

Checking scoountbaanoes:

Suing: scooumbalsnee|
Tovesinent balanes|

[
dingcherks - e

ol o e

FISCAL YEAR 2021 MONTHLY CASH RECONCILIATIONS
Jan, 2021 - Dec3, 2021
Special Purpose District:Dry Plains Congervation District

acr

By
o

s |
[LILID
o

SR EETI

Fiscal Year Budget and Budget-to-Actual

Jan 1,2021 - Dec 31, 2021

Special Purpose District: Dry Plains Conservation District

ProTYERr s
begioning cash [ | autofill Should | | auto il Shod
s mm3ma| | s msen| | s 7082

PRIORYEAR PRIOR YEAR CURRENTYEAR  CURRENTYEAR  CURRENTYEAR

BUDGET ACTUALS BUDGET AcTUALS DIFFERENCE: _BUDGET NOTES:

7a150a10

795,
s1es 35

00

E 5000

e Serenues] 01T 036673
Dorations| = 5200

© Losw| 3 wveses fiea71505

a5 & e3mn (63500 5

- 5000

TOTAL REVENUES:

7830822 5

76238267 § €50,44827 $188,065.60

_mmen
[

S amsmnn

Epencitures by aaminsiretion|

515
2

| worced longer inthe vearso ac more wages
ran 3umes longer becauseof

aryweather

2639900

wosmm

et 500000

ToraL s B 5

72830822 5 69009300 § 70472952 S (14/63052)

Difference: Revenuesless |

500 | $7218367 | $245,718.75 |

Expenses:
s 783m2| | s03s0189| |§ 67402697
Tor Vear TrentYea et Year
Ending Cash Projected RetualEnding
Bal Fndioa Cash. Cash

30
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Conservation District Accounting, Budgeting &
Levies

Option 1:

Annual Financial
Report Formats

LGSB Special Purpose District (SPD) AFR:
Excel format (Cash basis method)

Cover page & Filing Fee Form

Revenues/Receipts & Expenses/ Disbursements

Cash Balance at end of fiscal year
Schedule of Assets & Liabilities

» Capital Assets/Equipment

* Long-term Debt

* Proceeds from Debt

» Federal expenditures

Option 2:

Audit or Software Reports
(Cash or accrual basis)

Cover page & Filing Fee Form

Software/QuickBooks Balance Sheet

Software/QuickBooks Profit & Loss

Schedule of Assets & Liabilities
Capital Assets/Equipment
Long-term Debt
Proceeds from Debt
Federal expenditures

STATE OF MONTANA
DEPARTMENT OF AL TION - LOCAL GO T SERVICES BUREAU
ANNUAL FINANCIAL REPORT
Somewhere County Conservation District
County All other
records Entity accounts Total
BARS (held by County (eI,
ACCT # for District) saving, CD's,
{1) 10100c Cash Balance at Beginning of Fiscal year s 1.000.00 5 109,860.00 $ 110,860.00
This amount should agree to the Ending Cash Balance an last year's report. If not, you may need to reporta
ior Period line 19,
Cash Receipts
'(!) 31K to Taxes/Assessments (obtained from County Treasurer's
383X reporrs) s 6,000.00 b 6,000.00
Intergovernmental Revenue by Source
'(-l) s Federali (List all Federal grants and shared revenues
3 received from Federal or State agencies)
Us D of Agriculture S 1000000 §  10,000.00
'(5} 33xxxt0 State: (List all State grants and shared revenues
335X4X  received from State agencies)
DNRC s 800000 S 8,000.00
'(6) 337¥XX  Other local revenues, donations and grants: (List)
Dick and Jane Doe Grant S 1000000 §  10,000.00
'm 34xxXX  services) 5 10,500.00 5 10,900.00
'm 36000te above, including sale of assets and insurance
3ZIKKK  recoveries)
Tres Sales s 500000 S 5,000.00
'(9} srer IMerest. Royalty, &investment Eamings, Gain/(loss) on
Sale of investments $ 100.00 s 100.00
fro} Total Cash Receipts (Total Lines 2 through 9) s 600000 S 4400000 S 50,000.00
Cash Disbursements
311} @6 Current Expenditures $ 500000 _$ 2600000 _$  31,000.00
Tz} s00-983 capital Outlay (Any capital asset purchased) s 800000 S 8,000.00
Ti3) 600653 DebrService (Principal and Interest paid) s 624000 S 6.240.00
i 'M) Total Cash Disbursements (Total Lines 11 thru 13) B 5,000.00 H 40,240.00 5 45,240.00
2] Cash Balance at End of Fiscal year § 200000 S 11362000 § 11562000
=Line 1+Line 10-Line 14 +Line 18 +Line 13 - = ]
* Complete Schedule of Assets & Liab section below to balance | crosscheck should =0 5

DEPARTMENT OF ADMINISTRATION |
LOCAL GOVERNMENT SERVICES

3/31/2022
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Conservation District Accounting, Budgeting &
Levies

20) Cash Balance at End of Fiscal year 5 2,000.00 $  113,620.00 $  115,620.00
=Line 1+Line 10-Line 14 + Line 18+ Line 19
* Complete Schedule of Assets & Liab section below to balance | crosscheck should=0 5 =
Schedule of Assets and Liabilities
Assets
1=} 101xxx Cashand Investments Held by the County Treasurer 5
1) 101¥xX to ‘Cash and Investments. (Checking accounts, savings accounts, CD's, money market accounts,
105XXX  investments, e1c.) s 113,270.00
(1c) Petty Cash on Hand B 500.00
1d) Add outstanding deposits £ 350.00
(1e) Subtract outstanding checks (enter as a negative) s (500.00)
(2] Total of all Cash/Investments Reported (* should total Page 2; Line 20): $  115,620.00
r Capital Assets- Attach Listing or type in space below. This list should include description and
(2} 1?:32;;’ cost or value of the asset. Inventory listings for insurance purposes are acceptable. If no
capital assets, please put "0" on the line below.
Description Amount
Land: 5 5,000.00
Buildings: B 26,000.00
Machinery/Equipment:
See attached list: $  190,000.00
Allowance for Depreciation (enter as a negative) $ (7,500.00)
Total Capital Assets: S 213,500.00
Liabilities
'[33 23XKKK 0 .
235xxx  All Long-Term Debt Payable (debts, bonds, notes, contracts, capital leases, etc.)
List below (attach separate list if necessary)
Purpose of Debt Financial Institution Qutstanding Balance
Lozn on building 18,720.00
Total Long-Term Debt: S 18,720.00
[is) FEDERAL EXPENDITURES
5 During the fiscal year, how much in total did your local government expend in federal awards
] (federal grants and loans expended?)
' Description (From/Source] Amount
USDA Grant $ 10,000.00
v
i Total Federal Expenditures: 5 10,000.00
STATE OF MONTANA
oF -LocAL SERVICES BUREAU
ANNUAL FINANCIAL REPORT

‘Special Purpose District

Fiscal Year End: | 06/30/21
. 00/00/000
Entity#” 101610
000000 Name Correction:
CoC District A

Enticy Name Address Correction: ~_PO Box 1414
1515 Somewhere Street Somewhere, MT 53000
Padrezs
Somewhere wT 59000
Gy State i

The annual financial report must be completed and submitted within 6 months of your fiscal year end. If your year end is June
50th, the report is due by December 31st. Please NOTE: A monetary penalty may be assessed if the report is not submitted by due

ENTITY CONTACT INFORMATION-REQUIRED

Name: Jane Conservation E-ma.

Title: District Administrator Phone#t 406-406-4060

CERTIFICATION: | hereby certify that the information provided in this report is true and correct to the best of my knowledge.

Board Member : Joe Farmer-Rancher Date: 7/30/2022
Type or Sign name. 00/00/00
Title: Board Chairman

DETERMINATION OF FILING FEE
To determine whether your local government has to pay a filing fee, and if so, the amount of the fes, please complete the following
1. Determine the Total Receipts: Page 3 Line (10

Line A: S 50,000.00

2. Ifthe amount on Line A is $750,000 or less, no filing fee is required to be paid. Complete
Part Il below to determine if there is an audit requirement

1fthe amount on Line A s greater than $750,000, 2 formula will determine your filing fee
from the fee schedule below and place that amount on Line B. If 3 filing fee is calculated on
Line B, your Local government entity will be required to have an audi

Line B: o
If Line B is greater than $0, please include a check or warrant made payable to "State
Part Il - Determination of audit requirements with no filing fee

Line A § 50,000.00

Debt Proceeds -AFR, Line 15§
Total | §

NO

Audit Requir

50,0000

If the Total is greater than $750,000, you will need to have an audit, even though you will pay no filing fee

DEPARTMENT OF ADMINISTRATION |
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Conservation District Accounting, Budgeting &

Levies

= AFR
= Budget
= Levies

= | GS Portal
= Training videos
= Webinars

= Audit Contract

Website link:

= Report submission
= Transparency website

The LGSB website includes resources
to assist with your accounting & the
year-end reporting process.

The following tools are available:
= Reporting forms & templates

= BARS Chart of Accounts

= PDF version of presentations

= Roster of Approved Auditors

hitp://sfsd.mt.gov/LGSB

Visit our About Us Page to learn about LGS!

Contact Us.
v
l‘mu“mau '* AMERICAN RESCUE PLAN PUBLIC USERS
ACT 2021 ACT (ARPA) Local Government Reparts
ot o Mt
XX
| REGISTERED USERS BUDGET & MILL LEVY
Local Government Reports RESOURCES
BN ACCOUNTING & AUDIT & FINANCIAL
ANNUAL FINANCIAL REVIEW RESOURCES
H REPORT RESOURCES
|
TRAINING DELINQUENT LOCAL
E ‘GOVERNMENT REPORTS

;ﬂ. [ransparency in Local Gov’t @
(] . .
WEBSITE: http://sfsd.mt.gov/LGSB
Click on Public Viewer Click on Document Type to be viewed
NewLGS Local Goverment Entiy Pertal -
Byl fcelgovermment e must e thicannual fnanciol o
~ reports, budgets, and audit reports with the Local Government MO N T
Services Bureau. In order 1o mprove effciencies, e LGSB has o) >
0_ implemented a new way to receive and share this information
I o
o (B [E =
PUBLIC REGISTERED (D
VIEWERS USERS
Click on Enter the Portal Scroll through reports
STATE FINANCIAL r— —
9\ ~ =
E] Budgets
o [a l
= | =
o) | wn B oz G A 011201 Fv2017
| 8 1042016 010201 Fr2017
1 B wis2016 ty 010301 FY2017
| B o o Gouny e
B 9272016 ty 010501 Fy2017
B 2262016 3 C: unty 010701 FY2017
i <
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Conservation District Accounting, Budgeting &
Levies

Local Government Services

Bureau Contact Information:

» Website Address: https://sfsd.mt.gov/LGSB

» General Email: L GSPortalRegistration@mt.gov

* Phone: 406-444-9101

37

3/31/2022

Montana Counties

Local Government
Services Bureau
Regional Assistance
Contact Information:

Region 1:
Kari Powles
406-444-1238

kari.powles2@mt.gov

Region 3:
Tamara Christiansen
406-444-9102
Tamara.christiansen2@mt.gov

38
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