	

	Position Title: 
	Safety Officer
	*Applications must be received by Midnight
 on the closing date.

For more information contact:
State Agency:
Natural Resources and Conservation
1625 11th Ave., P.O. Box201601
Helena, MT 59620
Phone:(406)444-6673
Fax:(406)444-1357 
TTY: (406)444.0517
E-mail: cn3546@mt.gov


	Position Number(s):
	57600152
	

	Number of Openings:
	1
	

	Department:
	Natural Resources and Conservation
	

	Division:
	Director’s Office
	

	Bureau:
	Human Resource Office
	

	Date Posted:
	1/11/2012
	

	Location:
	Helena
	

	Job Status:
	Part-Time, Permanent
	

	Salary:
	$30,640 - $38,300
	

	Salary Unit:
	Yearly
	

	Bargaining Unit:
	No
	

	Union:
	None
	

	Additional Salary Info:
	Three medical plan choices, dental, and prescription drug coverage; group term life insurance coverage; optional coverage for vision, long-term care, and long-term disability coverage; employee assistance programs; wellness programs and clinical management programs; availability of a cafeteria plan allowing for tax-advantaged purchase of these benefits; and participation in medical or dependent care flexible spending accounts.

Total benefits package for this position is approximately $10,000/year.
	

	Shift:
	Daytime
	

	Band or Grade:
	5
	

	Closing Date:
	2/3/2012
	

	State Job Application Required:
	Yes
	

	
	

	
	

	
	

	
	


	Special Information: The DNRC mission is to help ensure that Montana’s land and water resources provide benefits for present and future generations. 
Because of our mission, our employees work in a wide range of environments such as range land, high-flowing streams, confined spaces and typical office environments. They can also be found working on uneven terrain, in the inner workings of dams, and inspecting oil wells. 
We believe our employees are our most important asset and it is very important that our employees work safely while they go about executing our mission. 

The DNRC is looking for a Safety Officer who will partner with management staff to provide professional level and pro-active response to safety related issues such as ergonomics, worker’s compensation, Return to Work program and much more.  Are you the safety professional we are looking for?
 

As a strategic partner, the successful candidate will use best management practices to assist in safety related issues for over 550 agency employees and management staff. This candidate must be able to establish and influence relationships at all levels of the organization. They must have excellent presentation and communication skills and possess the ability to collaborate, influence, and establish trust. If you possess these qualities and are eligible to work in the United States then we want to hear from you!

Schedule:  Alternate work schedules are available, however, it is important to note that the successful candidate will need to have an office presence during every day of the work week.  Overnight travel may be necessary from time to time.


Duties: 

· Manage Worker’s Compensation and Return to Work program

· Perform ergonomic assessments and make recommendations

· Provide applicable safety related training

· Chair and participate on a number of safety related committees

· Manage agency emergency action plans and emergency response plans
· Develop and manager safety policies and procedures

· Promote loss control activities state-wide

· Manage Continuity of Operations Plan

Provide guidance in regard to workers compensation, OSHA, the Montana Safety Culture Act and other state and federal safety regulations.


 Competencies: 

· Ability to build strategic, effective relationships quickly; 

· Must be able to work under stressful situations;
· Ability to research, organize, plan, gather and present information effectively; 

· Ability to maintain confidentiality;

· Ability to appropriately use humor in the work place;

· Excellent customer service and problem-solving skills; 

· Tactful in getting things done with and through others;
· Advanced verbal and written communication skills; 

· Working knowledge of worker’s compensation is desired. 
· Knowledge of Montana Safety Culture Act is also desired. 


Education/Experience: 

The education and experience for the Safety Officer position requires a Bachelor’s Degree in a safety related field and 3 years of related experience. Alternative combinations of education and experience may be considered.



Supplemental Questions: *Please note: Your response to this question will be reviewed for content as well as your writing skills.

1. Please describe your personal safety philosophy, and explain how you have been able to successfully carry this philosophy out in your professional career. 

 


	Additional Materials Required: none

	 


