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[bookmark: _Toc28951055][bookmark: _Toc504558278][bookmark: _Toc504558328][bookmark: Section2] Application


[bookmark: _Toc504558279][bookmark: _Toc504558329][bookmark: _Toc28951056][bookmark: AppSubmit]Application Instructions

This document provides an outline of all of the steps of the application.  Please see the application instructions and forms on the DNRC website for complete instructions.  Make sure to review the instructions and evaluation criteria as you are filling out the application.

Complete Steps 1 – 9 of the project application.  Please make sure your responses are listed in the same order as in the application.  

The application has been organized to facilitate reporting to the Legislature, project review and ranking, and the contracting of projects that have been selected for funding.  The abstract will be used in the report to the Legislature. All sections of the grant application will be used in project evaluation and ranking.  




[bookmark: _Toc504558281][bookmark: _Toc504558331][bookmark: _Toc28951058][bookmark: AppComplChecklist]Application Completion Checklist

Applications are due no later than 5:00 PM, May 15, 2020.  

Please include each of the following items in your application:

· Application Completion:
		☐ Step 1 – Grant Application Summary
			☐	Original Authorizing Statement

		☐  Step 2 – Project Abstract

		☐  Step 3 – Project Need and Alternative Analysis
			☐ Goals and Objectives
			☐  Problem History
			☐  Need and Urgency
				☐  Need and Urgency Narrative
				☐  Crucial State Need Documentation (if applicable)
			☐  Project Alternatives 

		☐  Step 4 – Scope of Work
☐  Tasks or Activities
☐  Project Schedule 
☐  Monitoring Plan
☐  Statutory and Regulatory Requirements
☐  Additional Information

☐  Step 5 – Budget 
☐  Budget Justification Narrative
☐  Financial Documentation
☐  Project Budget Summary Form

☐  Step 6 – Natural Resource and Public Benefits 

☐  Step 7 – Project Management and Organization Capability

☐  Step 8 – Environmental Checklist

☐  Step 9 – Liable Party Determination 


· Application Submittal:
☐ Online application submission to Montana Webgrants (http://www.fundingmt.org)

☐  Mailed to DNRC:
☐  Two unbound hard copies of the entire application including all supporting documentation
☐  One original authorizing statement
☐  Two CDs or USB (thumb) drives of the application and supporting technical documents
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[bookmark: _Toc504558282][bookmark: _Toc504558332][bookmark: _Toc28951059][bookmark: Step1]Step 1 – Grant Application Summary

[bookmark: _Toc504558283][bookmark: _Toc504558333][bookmark: _Toc504558456][bookmark: _Toc28951060]I.	Applicant Information

Applicant Name Click or tap here to enter text. 
				(city, county, tribal government, district, other local or state government entity)

1. Authorized Person Click or tap here to enter text.
(Person authorized to enter into a grant agreement with DNRC.)

Mailing Address Click or tap here to enter text. 

City, State, Zip  Click or tap here to enter text.

Telephone Email  Click or tap here to enter text.

2. Contact Person Click or tap here to enter text.
    	         (Person to contact about the proposed project. Must be knowledgeable about the project.)

Mailing Address (if different from applicant) Click or tap here to enter text.
	
City, State, Zip Click or tap here to enter text.

Telephone Click or tap here to enter text.  Email  Click or tap here to enter text.

3. Project Engineer/Consultant  Click or tap here to enter text.
(Person to contact with questions about the proposed project)

Mailing Address (if different from applicant) Click or tap here to enter text.
	
City, State, Zip Click or tap here to enter text.
Telephone Email  Click or tap here to enter text.
	
[bookmark: _Toc504558284][bookmark: _Toc504558334][bookmark: _Toc504558457][bookmark: _Toc28951061]II.	Project Information

Project Title Click or tap here to enter text. 
                (Describe the specific project. Example: Tramway Creek Mine Reclamation)

Brief Project Description Click or tap here to enter text.
(For example: reclamation, brownfields, VCRA project, oil and gas well plugging, hazardous substances cleanup, etc.)

Latitude (decimal degrees)Click or tap here to enter text.  Longitude (decimal degrees)Click or tap here to enter text.

Senate District Click or tap here to enter text. House District Click or tap here to enter text.  

County(s) Click or tap here to enter text.

Estimated project start date: Click or tap to enter a date.Estimated project end date: Click or tap to enter a date.

Estimated total project cost Click or tap here to enter text. DNRC RDG Request Click or tap here to enter text.

[bookmark: _GoBack]
Project Type
Projects are evaluated either as a mineral development project or a crucial state need project.  Please indicate which category this project falls into below and select all applicable subcategories:  

	Mineral Development Project
	OR
	Crucial State Need Project

	☐  This project repairs, reclaims or mitigates environmental damage to natural resources from non-renewable resource extraction or hazardous materials (check all applicable boxes). 
☐  Mining reclamation 
☐  Oil and gas well plugging and reclamation
☐  Brownfields
☐  Hazardous substances cleanup
☐  Voluntary Cleanup and Redevelopment Act project
☐  Superfund area
☐  Other 			_____
	· 
	· 
	☐  This project is a crucial state need 
(For eligibility, projects must be able to check all boxes below).  
☐  Project protects Montana’s environment
☐  Project is of statewide or regional importance
☐  Project prevents or eliminates severe damage to natural resources
☐  Supporting documentation has been provided (see Step 3)






[bookmark: _Toc504558285][bookmark: _Toc504558335][bookmark: _Toc504558458]

[bookmark: _Toc28951062]III.        Authorizing Statement

[bookmark: _Hlk504553724]Applicant Name Click or tap here to enter text. 
				(city, county, tribal government, district, other local or state government entity)

Project Title Click or tap here to enter text.


I certify that the information and the statements in this application are true, complete, and accurate to the best of my knowledge.  I certify that the project or activity as described in this application complies with all applicable state, local, and federal laws and regulations.  By my signature below, I certify that I have knowledge of and understand the content of this application and that I am fully authorized to apply to DNRC for the grant specified in the submitted materials.  

I further declare that, for Click or tap here to enter text. (Applicant Name), I am legally authorized to enter into a binding contract with the Department of Natural Resources and Conservation to obtain funding if this application is approved.  I understand that all funds must be both authorized by the Montana Legislature and available in the natural resources project account before grants are available.  

A facsimile, photocopy or electronic copy of the signature below shall have the same force and effect as an original signature and an electronic signature shall be regarded as an original signature.  MCA 30-18-102


/s/                                                                                         		             Click or tap to enter a date.
Signature of Authorized Applicant Representative                             	Date

Print Name Click or tap here to enter text.						

Title  Click or tap here to enter text.







[image: DNRCLogoWords]
[bookmark: Step2][bookmark: _Toc504558286][bookmark: _Toc504558336][bookmark: _Toc28951063]
Step 2 – Project Abstract

Project Abstract
[bookmark: _Toc504558287][bookmark: _Toc504558337][bookmark: _Toc28951064][bookmark: Step3]

Step 3 – Project Need and
Alternatives Analysis

1.	Goals and Objectives 


2.	Problem History 
	 

3. Need and Urgency 


A. Need and Urgency Narrative


B. Crucial State Need Documentation


4.  Project Alternatives


A. Description of Project Alternatives


B.	Cost Benefit Analysis 

[bookmark: _Hlk504046345]	


[bookmark: _Toc504558288][bookmark: _Toc504558338][bookmark: Step4] 


[bookmark: _Toc28951065]Step 4 – Scope of Work

1.	Tasks or Activities 

	 
2.	Project Schedule 

	
3.	Monitoring Plan 

	
4.  Statutory and Regulatory Requirements 

	
5.	Additional Information 


A. Access Agreements, Deeds, Easements, Rights‑of‑Way 


B. Permits 


C. Maps and Photos 


D. Plans and Specifications 


E. [bookmark: Step5]Equipment 


F. Supporting Documents 


[bookmark: _Toc504558289][bookmark: _Toc504558339][bookmark: _Toc28951066]
Step 5 – Budget

1. [bookmark: _Toc504558290][bookmark: _Toc504558340][bookmark: _Toc28951069][bookmark: BudgetNar]Budget Justification Narrative

A. [bookmark: _Toc241025425][bookmark: _Toc241292239]Describe the Total Budget

[bookmark: _Toc241025429][bookmark: _Toc241292243]
B. Match Funding 

i. Proposed Funding Summary

	Proposed Funding Summary

	Funding Source
	Type of Fund 
(grant, cash, in-kind, etc.)
	Amount
	Status of Commitment 
(no contact, not applied, application submitted, funds committed)

	RDG Grant Request
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	Project Total Cost
	$    



ii. Identify Other Potential Sources of Funding


C. Operation and Maintenance


D. [bookmark: _Toc241025430][bookmark: _Toc241292244]Financial Feasibility


E. Plan for Future Funding 


2. [bookmark: _Toc378759504][bookmark: _Toc504983001][bookmark: _Ref28950940][bookmark: _Toc28951070][bookmark: FinancialDocumentation][bookmark: _Toc241025434][bookmark: _Toc241292247]Financial Documentation
[bookmark: _Toc241025436][bookmark: _Toc241292249]

3. [bookmark: _Toc504983002][bookmark: _Toc241292251][bookmark: _Toc378759505][bookmark: _Toc28951071]Project Budget Summary Form








[bookmark: _Toc504558293][bookmark: _Toc504558343][bookmark: _Toc28951072][bookmark: BudgetSumForm]Project Budget Summary Form

	Category
	RDGP
Grant
	Sourcea
_____________
(Identify)
	Source
_____________
(Identify)
	Source
_____________
(Identify)
	Total

	Administrative Costs

	Personnel Cost
	
	
	
	
	

	Office Supplies, Office Costs and Communications
	
	
	
	
	

	Travel
	
	
	
	
	

	Rent and Utilities
	
	
	
	
	

	Equipment
	
	
	
	
	

	Reporting
	
	
	
	
	

	Total Administrative Costs
	
	
	
	
	

	Activity Costs

	   Task 1: 
	
	
	
	
	

	   Task 2:  
	
	
	
	
	

	   Task 3: 
	
	
	
	
	

	   Task 4: 
	
	
	
	
	

	   Task 5:
	
	
	
	
	

	   Task 6: (add or delete lines as needed)
	
	
	
	
	

	Total Activity Costs
	
	
	
	
	

	Total Project Costs

	TOTAL PROJECT COSTS
	
	
	
	
	


a Identify the sources of the matching funds (change column headings in your application)

Note:  DNRC will recommend no more than $300,000 for most projects.  DNRC may recommend up to $500,000 for a project if the applicant has clearly demonstrated significant natural resource benefits and the financial need and unavailability of other funds to complete the project.
[bookmark: _Toc504558294][bookmark: _Toc504558344][bookmark: _Toc28951073][bookmark: Step6]Step 6 – Natural Resource and Public Benefits

1. What are the natural resource benefits of your project?

· For mineral development/reclamation projects, describe how the project repairs, reclaims, or mitigates environmental damage to natural resources from mineral development. 


· For crucial state need projects, describe how the project prevents or eliminates severe and unacceptable damage to natural resources or captures extraordinary public benefit that would otherwise be lost.  


· Discuss the number and type of natural resources affected.  


· Describe how the project ensures the quality of natural resources.


· Explain how the project will conserve natural resources.  


· Discuss if the project’s benefits are certain and long term.


2. What are the public benefits of your project?  

· Describe how Montanans will directly and indirectly benefit from the project.


· Discuss if the project increases public access.


· Explain if jobs are created by the project for people who need job training, receive public assistance, or are chronically unemployed.


· Discuss how the project protects the public health or the environment.  






[bookmark: _Toc504558296][bookmark: _Toc504558346][bookmark: _Toc28951074][bookmark: Step8]Step 7 – Project Management and Organization Capability

1. Show your (the applicant) ability to implement the project. Describe how you will coordinate the project. List the title of each staff member and describe their roles and responsibilities for the project. Describe the use of consultants and volunteers.  Identify who will be responsible for project reporting.  


2. List the skills, qualifications, and experience of the project manager, key personnel, sponsors, and currently procured contractors in the appropriate fields.  


3. Identify the procurement policy that will be used for acquiring services or supplies for the project.


4. If applicable, address the applicant’s past record of performance with RDGP projects or other similar projects.


5. Describe how you will meet DNRC reporting requirements.  




[bookmark: _Toc504558297][bookmark: _Toc504558347][bookmark: _Toc28951075][bookmark: Step9]Step 8 – Environmental Checklist

Please follow directions in the application.



[bookmark: _Toc378759509][bookmark: _Toc504983006][bookmark: _Hlk504486081]

[bookmark: _Toc27556820]Environmental Checklist

Environmental Checklist Prepared by:
Name _______________________________  Title _______________________________
Phone _______________________________ Email ______________________________
Date ________________________________

	PHYSICAL ENVIRONMENT

	Impact Code
	[bookmark: _Hlk30619397]Impact Type
	Explanation of Impact to Resource

	1. Soil Suitability, Topographic and/or Geologic Constraints (example: soil lump, steep slopes, subsidence, seismic activity)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	2. Hazardous Facilities (example: power lines, hazardous waste sites, acceptable distance from explosive and flammable hazards including chemical/petrochemical storage tanks, underground fuel storage tanks, and related facilities such as natural gas storage facilities and propane storage tanks)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	3. Surrounding Air Quality (example: dust, odors, emissions)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	4. Groundwater Resources and Aquifers (example: quantity, quality, distribution, depth to groundwater, sole source aquifers)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	5. Surface Water/Water Quality, Quantity and Distribution (example: streams, lakes, storm runoff, irrigation systems, canals)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	6. Floodplains and Floodplain Management (Identify any floodplains within one mile of the boundary of the project.)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	7. Wetlands (Identify any wetlands within one mile of the boundary of the project and state potential impacts.)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:




	8. Agricultural Lands, Production, and Farmland Protection (example: grazing, forestry, cropland, prime or unique agricultural lands) Identify any prime or important farm ground or forest lands within one mile of the boundary of the project.

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	9. Vegetation and Wildlife Species and Habitats, Including Fish (example: terrestrial, avian and aquatic life and habitats)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	10. Unique, Endangered, Fragile, or Limited Environmental Resources, Including Endangered Species (example: plants, fish or wildlife)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	11. Unique Natural Features (example: geologic features)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	12. Access to, and Quality of, Recreational and Wilderness Activities, Public Lands and Waterways, and Public Open Space

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	HUMAN ENVIRONMENT

	Impact Code
	Impact Type
	Resource 

	1. Visual Quality – Coherence, Diversity, Compatibility of Use and Scale, Aesthetics

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	2. Nuisances (example: glare, fumes)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	3. Noise – Suitable Separation Between Housing and Other Noise Sensitive Activities and Major Noise Sources (aircraft, highways and railroads.)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	4. Historic Properties, Cultural, and Archaeological Resources 

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	5. Changes in Demographic (Population) Characteristics (example: quantity, distribution, density)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	6. General Housing Conditions - Quality, Quantity, Affordability

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	7. Businesses or Residents (for example, loss of, displacement, or relocation)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	8. Public Health and Safety

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	9. Local Employment - Quantity or Distribution of Employment, Economic Impact

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	10. Income Patterns - Economic Impact

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	11. Local and State Tax Base and Revenues

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	12. Community and Government Services and Facilities (for example: educational facilities; health and medical services and facilities; police; emergency medical services; and parks, playgrounds and open space) 

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	13. Commercial and Industrial Facilities - Production and Activity, Growth or Decline

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	14. Social Structures and Mores (Standards of social conduct/social conventions)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	15. Land Use Compatibility (example: growth, land use change, development activity, adjacent land uses and potential conflicts)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	16. Energy Resources - Consumption and Conservation

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:




	17. Solid Waste Management

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	18. Wastewater Treatment - Sewage System

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	19. Storm Water – Surface Drainage

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	20. Community Water Supply

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	21. Fire Protection – Hazards

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	27. Cultural Facilities, Cultural Uniqueness and Diversity

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	22. Transportation Networks and Traffic Flow Conflicts (example: rail; auto including local traffic; airport runway clear zones - avoidance of incompatible land use in airport runway clear zones)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	23. Consistency with Local Ordinances, Resolutions, or Plans (example: conformance with local comprehensive plans, zoning, or capital improvement plans)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:


	24. Private Property Rights (Is there a regulatory action or project activity that reduces, minimizes, or eliminates the use of private property?)

	☐ No Impact
☐ Beneficial
☐ Adverse
	☐ Direct
☐ Indirect
☐ Cumulative
	Environmental Narrative:




List all sources of information used to complete the environmental checklist. Sources may include studies, plans, documents, or the individuals, organizations, or agencies contacted for assistance.  For individuals, groups, or agencies please include a contact person and phone number.  List any scoping documents or meetings, and/or public meetings during project development.  
																																																																		
[bookmark: _Toc504558298][bookmark: _Toc504558348][bookmark: _Toc28951076][bookmark: Step10]Step 9 – Liable Party Determination 

Existence of liability does not automatically rule a project ineligible for RDGP funding, but may affect the amount awarded. Applicants must furnish the following information at the time of application submittal. 

1. What is the legal description of the site? 

2. What is the name of the current owner?  

3. When did the damage occur?

4. Who was the owner/operator at that time?  Provide as much identifying information as possible.

5. Have there been subsequent owners/operators?  Provide as much identifying information as possible.

6. Who has been paying the property taxes the past 10 years?  

7. Is a nuisance action currently pending?  If yes, please describe.

8. Is the project now, or has it ever been, permitted, licensed or regulated by federal, state, or local rules, regulations or statutes?  If yes, please list them.

9. If a principle responsible party search or other liability investigation has been conducted, please describe.  

10. Is the applicant liable for the contamination at the site?  If no, is the present owner liable for contamination?

11. Is the project being conducted under Montana’s Voluntary Cleanup Program?

12. Has the site or will the site receive funding from other cleanup programs such as:  

☐  Brownfields funding 
☐  LUST TRUST funding
☐  Petrofund
☐  Board of Oil and Gas Orphan Well funding

☐  Surface Mine Control Reclamation Act Funding
☐  Other Click or tap here to enter text.  ☐  Other Click or tap here to enter text.
[bookmark: _Hlk26271563]Please list all past and possible cleanup funding sources and the reasonable availability of the funding. 
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