DEPARTMENT OF NATURAL RESOURCES & CONSERVATION

Seasonal Employment Recruitment

Southwestern Land Office/2012
406-542-4200

EARLY APPLICATION IS STRONGLY ENCOURAGED
These seasonal positions will be open until filled with review of applications starting March 16, 2012, with applications reviewed every two weeks until May 25, 2012.  Applicants for these positions must be at least 18 years of age at the time of hire and have a valid drivers’ license.  All persons performing firefighting duties are required to pass a physical fitness test within three weeks of employment.  DNRC HAS ADOPTED THE PACK TEST AS THE REQUIRED PHYSICAL FITNESS TEST.  CONTACT THE INDIVIDUAL LAND OFFICE FOR INFORMATION REGARDING PACK TEST REQUIREMENTS. 

The DNRC mission is to help ensure that Montana’s land and water resources provide benefits for present and future generations.

The DNRC believes employees are their most important asset.  The DNRC empowers employees to exercise professional judgment in carrying out their duties.  Employees are provided with the training and tools necessary to achieve the mission.  Both team effort and individual employee expertise are supported and sustained.

Online applications are encouraged; however, for applicants choosing not to apply online, please note the State of Montana Employment Application Form is required.   To apply online, go to: http://mt.gov/statejobs/default.mcpx
EACH POSITION AND LOCATION REQUIRES A SEPARATE STATE APPLICATION FORM AND SUPPLEMENTAL QUESTIONNAIRE.  (TYPE OR PRINT IN INK)
SOUTHWESTERN LAND OFFICE

Anaconda: (FREE LODGING PROVIDED)


Pay
90607/90608            Firefighter


$9.92/ $10.79

90609/90610            Engine Boss




$11.76/ $12.81

Garrison: (FREE LODGING PROVIDED)

90607/90608
         Firefighter




$9.92/ $ 10.79

90608

         Lookout/Relief Lookout



$10.79

90609

         Initial Attack Dispatcher



$11.76

90609/90610
         Engine Boss




$11.76/ $12.81

Clearwater (Greenough): (FREE LODGING PROVIDED)

90607/08
         Firefighter




$9.92/ $10.79

90609/90610
         Engine Boss




$11.76/ $12.81

90609

         Initial Attack Dispatcher



$11.76

90608

         Radio Operator/Relief Radio Operator

$10.79

Lincoln: (FREE LODGING PROVIDED)

90607/08
         Firefighter




$9.92/$10.79

90608

         Radio Operator/Relief Radio Operator

$10.79

90609/90610
         Engine Boss




$11.76/ $12.81

Missoula:

90607/08
         Firefighter




$9.92/ $10.79

90608

         Lookout/Relief Lookout



$10.79

90609/90610
         Engine Boss




$11.76/ $12.81

SWLO

         

90607/08
         Helicopter Crew Member


$9.92/$10.79

90610

         Forestry Technician



$12.81

90609

         Fuel Truck Driver



$11.76

A completed Montana State Application Form and Application Supplemental Questionnaire MUST be submitted for EACH specific seasonal application.  Applications must be postmarked or sent electronically no later than midnight 5/25/2012 to any Montana Job Service Office or the Department of Natural Resources, P.O. Box 201601, Helena, Mt. 59620-1601.  To apply online, go to: http://mt.gov/statejobs/default.mcpx
INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.

APPROXIMATE DATES AND HOURS OF EMPLOYMENT FOR TEMPORARY SEASONAL POSITIONS will depend on each position and will vary between June and September 2012.  Positions will be terminated at the end of the normal work season or as notified by the Department.

APPLICATION AND SELECTION PROCESS:  DNRC may include the following factors in determining whether an applicant meets the qualifications of a position vacancy by: educational requirements, structured interview, job related reference checks, job related work experience, job related current and past performance and application supplements.  Applicants claiming employment preference are required to provide proper documentation, i.e. Vet Preference (DD214), Disabled Vet document from U.S. Veterans Administration certifying service connected disability or purple heart medal, disabled (SRS Certification), when submitting application.

INS INFORMATION:  Public Law 99-603 “Immigration Reform Law” requires that all new hires provide proper documentation and verification of non-illegal alien status to the hiring authority at time of hire.

LATE, OR INCOMPLETE APPLICATIONS WILL BE REJECTED

Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
HELICOPTER CREW MEMBER
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Performing, crew manifesting safety briefings, preparing water bucket, internal and external cargo loads. Assists the Helicopter Manager in planning, directing and performing wildfire suppression related duties.  May also act as Helispot Manager in remote locations and as a spotter at Helicopter dip sites.

Requirements:  Firefighter 1 Red Card qualifications; knowledge of rotary wing aircraft and their use in wildfire suppression. Good physical condition is mandatory. S-217 is the minimum training requirement for this position. Graduation from high school or equivalent.  Must have a valid drivers’ license.
1. Describe any experience you have working in or around helicopters.
2. Describe your experience with wildland fire suppression.
3. Do you possess a current “Red Card” or have you had one in the past and if so, what were your qualifications?  
4. This position requires “arduous” fitness rating.  The performance test referred to as the “Pack Test” will require you to carry a 45 pound pack a distance of 3 miles in not more than 45 minutes.  Do you have any existing physical or medical conditions that would preclude you from passing this test?

5. As a seasonal firefighter, you will be asked to perform a wide range of tasks other than fire-related duties such as chain saw use, mechanical repair, lawn care, carpentry…. Discuss skills and abilities you possess in this area.

Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
ENGINE BOSS
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.

Duties:  Performs various firefighting duties; plans and directs the suppression of fires as the leader of an initial attack crew; serves as incident commander on wildland/urban interface and wildland (forest and range) fires as assigned; keeps crew time record; enforces safety standards; procures supplies; enforces maintenance standards for vehicles, pump tools and other equipment; collects data for fire reports and assists in completion of reports; trains and evaluates crew member performance and identifies training needs; directs communication between fire and dispatcher; operates Type VI fire engines.

Requirements:  Graduation from high school or equivalent and two years experience in wildland fire suppression with supervisory responsibilities.  Must have worked a minimum of two seasons and be fully qualified as an advanced firefighter squad member on an initial attack engine crew, fire crew, or other crew with firefighting responsibilities.  Must have successfully performed on two qualifying uncontrolled fires as a firefighter.  Performance on one qualifying uncontrolled fire as a type 5 incident commander is desirable.  Valid Drivers License is required.

1. Describe your work experience supervising and/or training others as it relates to  wildland fire management.

2. Describe your training and work experience in wild land/urban interface and wild land (forest and range) firefighting.   List courses completed, your current red card qualifications, number and types of fire worked on and in what capacity.

3. As a seasonal engine boss you will be asked to perform a wide range of tasks other than fire-related duties such as chain saw use, mechanical repair, carpentry….Discuss skills and abilities you possess in this area.

4. Describe your experience in the use and operation of specialized firefighting equipment such as pumps, chainsaws and compasses among other fire suppression equipment.

5. This position requires an “arduous” fitness rating.  The performance test referred to as the “Pack Test” will require you to carry a 45 pound pack a distance of 3 miles in not more than 45 minutes.  Do you have any existing conditions that would preclude you from passing this test? What makes you think you will be able to pass this test upon hire?

6. Describe your ability to supervise and work with a diverse group of people.  
7. Describe your ability to make command decisions in stressful situations and to take initiative in unsupervised situations.
Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
FIREFIGHTER
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Clearing and construction of fire lines; use of backpack water pumps; operation of drip torches; location and suppression of spot fires; laying out fire hose; performing “mop up” duties; locating fires with a map and compass; lay out “mop up” water systems; operates and maintains motor vehicles up to one and one half tons; operates power tools such as chainsaws, drills and hydraulic lifts; operates two-way radios.

Requires graduation from high school or equivalent.  Requires a valid Operators Drivers License and the ability to pass the department fitness standard.

1. Describe your training and work experience in wildland/urban interface and wild land (forest and range) firefighting.  List courses completed, your current red card qualifications, number and types of fire worked on and in what capacity.

2. Describe your experience and ability to perform physically demanding work for long periods under hot and dirty conditions.

3. This position requires “arduous” fitness rating.  The performance test referred to as the “Pack Test” will require you to carry a 45 pound pack a distance of 3 miles in not more than 45 minutes.  Do you have any existing physical or medical conditions that would preclude you from passing the test? What makes you think you will be able to pass this test upon hire?

4. Describe your ability to work with a diverse group of people.

5. As a seasonal firefighter you will be asked to perform a wide range of tasks other than fire related duties such as chain saw use, mechanical repair, carpentry.  Discuss skills and abilities you possess in this area.

Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
FUEL TRUCK DRIVER
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Fuels support to Land Office based Helicopter.  Utilizes two way radio to receive requests for and provides fuel to Helicopter; maintains records of all fueling; operates and maintains a 600 gallon fuel truck within the area to transport fuel; uses and maintains aircraft fueling system to include fuel tank, pump, filtering system, hoses and bonding cables to assure a safe operation; performs routine building and grounds maintenance to include painting, weeding, grass mowing and basic general repairs.

Requirements:  Hazardous Material and Tanker endorsements for Montana Drivers License. Must be able to work extended hours and weekends.  Considerable knowledge of truck operations and fueling systems; Ability to read maps.  Graduation from high school or the equivalent.

1. Describe your experience in aircraft fueling.

2. Describe your experience in operating large (2 tons and greater) trucks.

3. Describe your ability to work with a diverse group of people.

Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
INITIAL ATTACK DISPATCHER
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Dispatches resources for initial attack and support of wildland and wildland urban interface fires during complex and multiple incidents, mobilizes fire fighting forces in order to provide initial attack suppression actions for fires; receives reports of fires from lookouts, aircraft, the public and local, state and federal agencies; evaluates and analyzes fire information and determines the appropriate initial action based on the fire danger, resources at risk, availability of fire resources and dispatch action guides; receives requests for fire resources from the Incident Commander for suppression forces, logistical support, intelligence information; evaluates requests and suggests alternatives to minimize costs and deliver resources cost effectively.  Graduation from high school or equivalent is required.

1. Are you willing to work long hours and weekends?  Please explain.
2. Describe your training and work experience in wildland fire dispatching, the use of radio systems and map reading.
3. List the fire courses you have completed.
4. Describe your education and work experience with computers.  List types of computers and software used.
5. Describe your work experience relating to wildland fire management and at what levels.
6. Describe your experience interacting with the public.  Please include examples of positive and negative experiences.
7. Describe your ability to work with a diverse group of people.

Department of Natural Resources & Conservation

Application Supplement/Seasonal 2012
RADIO OPERATOR/RELIEF RADIO OPERATOR
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Transmits and receives requests for personnel and equipment from firefighters using a two-way radio; operates a base station radio within agency guidelines and FCC regulations; receives and records fire danger readings from stations and lookouts; assists dispatcher in record keeping and compiles data for fire reports; receives the public and provides information by telephone or in person.

Requirement:  Graduation from high school or equivalent.

1. Are you willing to work long hours and weekends?  Please explain.
2. Describe your training and work experience in wildland fire dispatching, use of two-way radio equipment or related work.
3. Describe your map reading skills and abilities and ho you’ve used these during past employment.
4. Discuss any formal secretarial coursework you have completed and/or secretarial work experience that you have.  Include any experience with word processing and knowledge of personal computers, type of equipment and software used.
5. Describe your ability to work with a diverse group of people.
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Application Supplement/Seasonal 2012
LOOKOUT/RELIEF LOOKOUT
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Discovers and establishes a legal location of forest fires, lightning strikes, smoke sightings or lightning storm paths from a fire lookout using a fire finder instrument; gathers weather data; operates a two way radio to communicate with a base station, fire crews or aircraft; maintains lookout facility; prepares orders for supplies; greets visitors; may assist fire dispatcher; may serve as firefighter as needed; performs related work as assigned.

Requirements:  Requires graduation from high school or equivalent.  Requires a Valid Drivers License.

1. Describe past lookout experience, related employment or training which qualifies you to be a lookout.
2. Describe your two-way radio or communication system skills and abilities and ow you’ve used these in past employment.
3. Describe your map reading skills and abilities and how you’ve used these in past employment.
4. As a seasonal employee you will be asked to perform a wide range of tasks other than fire-related duties such as chain saw use, mechanical repair, carpentry.  Discuss skills and abilities you possess in this area.
5. This position requires passing a lookout eye test.  Do you have any existing conditions that would preclude you from passing this test?  If yes, please describe.
6. This position requires you to stay at a remote location alone, without running water or other amenities.  How will you deal with this?
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Application Supplement/Seasonal 2012
FIRE PREVENTION AIDE

Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Disseminates and monitors fire prevention messages and signs on the Unit as fire danger changes throughout the fire season.  Coordinates fire prevention activities and homeowner workshops for the Unit with assistance from the Land Office.  Performs and coordinates home evaluations, and neighborhood risk ratings.  Enters data in computer.  Must be able to speak in public and listen to public concerns.  Performs related work as assigned.

Requirements:  Requires graduation from high school or equivalent.  Must have a valid drivers’ license.

1. Describe past fire prevention experience, related employment or training which qualifies you to be a fire prevention aide.
2. Describe your two-way radio or communication system skills and abilities and how you’ve used these in past employment.
3. Describe your skills and work experience in working with the public, and public speaking abilities.
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Application Supplement/Seasonal 2012
SWLO FORESTRY TECHNICIAN
Answers to the following supplemental questions MUST accompany your application.  INDICATE POSITION TITLE/NUMBER AND YOUR NAME ON EACH SHEET OF PAPER SUBMITTED FOR THE APPLICATION SUPPLEMENT.
Duties:  Participates in a variety of forest management and forest improvement projects and may be assigned to any of the four SWLO unit offices.  Typical projects and activities include timber cruising and sale preparation, data collection, traversing and surveying proposed roadways, marking locations for various purposes, thinning set-up, prescribed burns, contract administration and various other projects as needed.  Position reports to  the Area Silviculturist and does not directly supervise other agency personnel.

Requirements:  Applicants must be at least 18 years old, in good physical condition, graduation from high school with at least two years of forestry related experience.  Applicants must be familiar with plant and tree identification, map and compass orienteering, land survey systems, data collection methods and air photo interpretation.  Montana Operators Driver’s License required.

1. Describe your training and work experience in forest resource management.

2. Describe your skills and abilities in the use of Forestry related tools and instruments, and how you’ve used these during past employment or field class work.

3. Describe your forestry course work and how it relates to this job.
