Appendix “E”

MONTANA URBAN & COMMUNITY FORESTRY GRANT
PROJECT REPORT FORM
ARBOR DAY $1,000 GRANT AGREEMENTS
(PLEASE ATTACH A COPY OF YOUR ARBOR DAY PROCLAMATION)
Proclamation Template can be found at:
http://www.arborday.org/arborday/graphics/proclamation.pdf

GRANT AGREEMENT #: FEDERAL TAX IDENTIFICATION NUMBER

COMMUNITY/ORGANIZATION NAME

COMMUNITY/ORGANIZATION ADDRESS CITY/TOWN STATE ZIP
PHONE EMAIL
GRANT'’S PRINCIPAL CONTACT NAME AND TITLE PRINCIPAL CONTACT EMAIL & PHONE NUMBER

TOTAL REIMBURSEMENT AMOUNT REQUESTED (a) TOTAL MATCHING AMOUNT CLAIMED (b) +(c)

RECEIPTS AND SUPPORTING DOCUMENTATION MUST BE SUBMITTED FOR ALL REIMBURSEMENT AND MATCHING EXPENSES LISTED

TOTAL NUMBER OF VOLUNTEERS INVOLVED IN ALL ESTIMATED TOTAL NUMBER OF VOLUNTEER HOURS
ASPECTS OF THE PROJECT: IN ALL ASPECTS OF THE PROJECT:

TOTAL NUMBER OF TREES PLANTED:

IMPORTANT INFORMATION!!!

Arbor Day Grants of $1,000 require a 35% match in addition to the grant amount. (Example: Grant Award=$1,000
Community Match=$350 (35% of 1,000) Total needed to be Spent on Project for full Reimbursement=$1,350
($1,000+$350)). Receipts, invoices and supporting documentation are required for all reimbursable and matching
expenses claimed. Communities will be compensated for reimbursable expenses not to exceed the authorized grant
amount. Any additional expenses incurred will be the responsibility of the community.

NON-Reimbursable Arbor Day expenses cannot be paid with grant funds; but may be used as matching
expenses.
Examples of Non-Reimbursable Grant Expenses Include:

Tree work or Plantings on non-public property
Employee Wages, Salaries and/or Benefits
Weed and brush control not related to planting
areas

Fencing Costs

Leaf pick-up or removal

Tree Pruning Expenses
Purchase of Flowers or Shrubs

YV VYV
YV VYV

A request for payment cannot be processed unless you have attached a copy of your Arbor Day Proclamation.

Please utilize the second page of the Project Report Form to list your Project Expenses.
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PROJECT REPORT FORM

MONTANA URBAN & COMMUNITY FORESTRY GRANT

ARBOR DAY $1,000 GRANT AGREEMENTS

PAGE 2
COMMUNITY/ORGANIZATION NAME
@ (b) (c)
Type of Hourly Grant Applicant $ Value of
Project Expenses Rate or Quantity Funds Cash Donated & Total

Piece Rate Requested Match In-Kind (@) + (b) + (c)
(per each)

Column Totals N/A N/A

Please utilize the third page of this Project Report Form for your Project Narrative.

2011 UCF Arbor Day Project Report Form

Revised 04/11




Appendix “E”

MONTANA URBAN & COMMUNITY FORESTRY GRANT
PROJECT REPORT FORM
ARBOR DAY $1,000 GRANT AGREEMENTS
PAGE 3

COMMUNITY/ORGANIZATION NAME

Arbor Day Final Report Narrative

Please utilize this space to complete a narrative summary of the work completed. Please describe the project, general
location(s) where trees were planted, activities where volunteers assisted, positive outcomes, challenges or
observations.

PROJECT REPORT FORM CHECKLIST:
v" Include ALL receipts for any amount (matching or claimed for reimbursement)
v’ Ensure any purchases and activities occur BEFORE grant expiration date
v" Include any pictures or articles related to the project, if applicable
v’ Attach a copy of your Arbor Day Proclamation for this year’'s Arbor Day Celebration

Please contact Kate Tran, Grant Support Technician at 406-542-4333 or ktran@mt.gov for any questions you may have.

Please mail this report, receipts, and all additional documentation to:
Montana DNRC, Urban and Community Forestry Program,
2705 Spurgin Road, Missoula, Montana 59804-3199
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